[bookmark: _GoBack]Child Care Emergency Response Plan
	FCCP/Licensee Name:
	

	Child Care Program Address:
	

	Reviewed/Updated:
	
	


Please note: This plan must be reviewed and updated at least once every 365 days.  All staff must be aware of the location of this plan.  All parents must be aware of this plan, particularly where children would be taken if evacuated from the childcare facility. 

	Contact
	Phone

	Police, Fire, Rescue
	911

	Poison Control
	1-800-222-1222

	Child Development Division
	1-800-649-2642


EMERGENCY CONTACTS



	
	Name
	Phone
	Email

	Local Police 
	
	
	

	Local Fire 
	
	
	

	Local Rescue 
	
	
	

	Local Emergency Management Director
	
	
	

	Hospital
	
	
	

	Electric Company
	
	
	

	Gas Company
	
	
	

	Water Company
	
	
	

	Waste Disposal
	
	
	

	Insurance Provider
	
	
	

	Child Development Division
	Licenser on duty
	1-800-649-2642 option 3
	


COMMUNICATION RESOURCES


ROLES AND RESPONSIBILITIES

This section may only be applicable to larger centers.

Please use the area below to identify staff responsibilities and chain of command during an emergency.  As some staff members may be absent during an emergency, you should identify an individual with primary responsibility as well as a backup individual who will fill that role if the primary individual is absent.  
	Role
	Responsibilities
	Primary Name
	Backup Name

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





EVACUATION
Building Evacuation Route Diagram (note: This diagram must be posted on each level of the facility that is used by the children)
	



	EVACUATION - Lead children to evacuation location, take attendance, notify if missing, extra or injured children.

	Decision to Evacuate:
	

	Notification to building occupants (staff, children, parents, volunteers) :
	

	Notification to parents:
	

	Notification to local authorities:
	

	Evacuation Site – Neighborhood:
	

	Evacuation Site – Out-of-Town:
	

	Transportation to Evacuation Sites:
	

	System to account for all children and staff:
	

	Handling Infants, Toddlers and Children with Special Needs:
	



	SHELTER IN PLACE - Everyone goes inside, and all doors and windows are closed.  If you are sheltering in place as a result of a Hazardous Material event, turn off all window fans, air conditioners, exhaust fans, and other sources of outside air.

	Decision to Shelter in Place:
	

	Notification to building occupants (staff, children, parents, volunteers) :
	

	Notification to parents:
	

	Notification to local authorities:
	

	Shelter-in-Place Location:
	

	System to account for all children and staff:
	

	Handling Infants, Toddlers and Children with Special Needs:
	






	LOCKDOWN - Lock interior doors, turn out the lights, move away from sight, do not open the door, maintain silence, and take attendance.

	Decision to Lockdown:
	

	Notification to building occupants (staff, children, parents, volunteers) :
	

	Notification to parents:
	

	Notification to local authorities:
	

	System to account for all children and staff:
	

	Handling Infants, Toddlers and Children with Special Needs:
	



	LOCKOUT - Bring everyone indoors, lock perimeter doors, increase situation awareness, continue business as usual, and take attendance.

	Decision to Lockdown:
	

	Notification to building occupants (staff, children, parents, volunteers) :
	

	Notification to parents:
	

	Notification to local authorities:
	

	System to account for all children and staff:
	

	Handling Infants, Toddlers and Children with Special Needs:
	






HAZARD SPECIFIC PROCEDURES
Specific concerns relating to the location of the program, such as proximity to a nuclear reactor, an area prone to flooding or power loss should be addressed here.  Please contact your Local Emergency Management Director to notify them of your location and request information about hazards that may impact your facility.
	Hazard:
	

	Procedure:
	

	Hazard:
	

	Procedure:
	

	Hazard:
	

	Procedure:
	

	Hazard:
	

	Procedure:
	

	Hazard:
	

	Procedure:
	







TRAINING 
Within 365 days of opening a FCCH/CBCCPP, the FCCP/Licensee must attend an emergency preparedness training which shall include content specifically relating to sheltering in place in the event of an emergency in which the licensee and children present need to remain in the FCCH/CBCCPP for an extended period.

	Date FCCP/Licensee attended Emergency Preparedness Training:
	

	Location of Emergency Preparedness Training:
	



EXERCISES
The FCCP/Licensee shall ensure that evacuation drills (fire drills) are conducted at least once a month, and children and staff are evacuated in less than three (3) minutes. At least one (1) drill every 365 days shall be conducted while children are sleeping or resting.
	
	Date
	Less than 3 minutes?
	Sleeping/resting?
	Notes

	January
	
	
	
	

	February
	
	
	
	

	March
	
	
	
	

	April
	
	
	
	

	May
	
	
	
	

	June
	
	
	
	

	July
	
	
	
	

	August
	
	
	
	

	September
	
	
	
	

	October
	
	
	
	

	November
	
	
	
	

	December
	
	
	
	



